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Referee report template

Thank you for taking the time to review this manuscript. Your contribution to advancing the body of knowledge in social work is greatly valued and appreciated.
 
The request for this review corresponds with the formal statement from the Academy of Science of South Africa (ASSAf) regarding the critical role that peer reviewers play in ensuring the integrity and quality of academic publications, which should be acknowledged in reviewers' performance appraisals. Academic institutions and employers are encouraged to allocate time and resources to support reviewers in their editorial duties, thereby enhancing the quality of academic scholarship. 
ASSAf Statement on the Recognition of the Work of Editors and Peer Reviewers of Academic Journals and Books in South Africa 

Declaration of conflict of interest
Please declare any potential conflicts of interest to the Editor-in-Chief in a separate note for consideration.

Instructions
In accordance with the Journal’s rigorous double-blind peer review process, the Editor-in-Chief customarily provides authors with anonymous referee reports based on evaluations from at least two referees. These reports help authors understand how their work has been assessed by peers and, where applicable, identify areas for improvement. Consequently, clear, constructive, and development-oriented comments to authors are highly valued, as they aid in refining the current manuscript and informing future submissions. Therefore, it is crucial for peer reviewers to familiarise themselves with the Journal's focus, scope, and relevant policies prior to commencing the review process (https://socialwork.journals.ac.za/pub/index):
		Social Work/Maatskaplike Werk (SWMW) is a professional journal for the social worker. This autonomous, international accredited South African open-		access, double blind peer-reviewed journal publishes original research and conceptual articles, and book reviews. The journal's objective is to provide a 		platform for theoretical discourses on current issues, challenges, innovations, and advancements within the global social work discipline, along with their 		implications for practice, particularly in South Africa. The 	readership of the journal includes educators, students, researchers, frontline practitioners, 		managers, and policymakers in social work and related professions worldwide.




1. Review the manuscript directly on the manuscript Word file with in-text track changes and comments. 
a. The Editor will ensure that your name does not appear in the track changes or comments and will change your name to “author” in case your name appears.
b. Alternatively, you can change your name yourself to “author”, if your name appears on track changes and comments, with the following steps:
i. Select the “reviewer tab” in the ribbon;
ii. Select the dialogue box launcher in the “tracking group”;
iii. Select the “change user name” button in the “track changes options” dialogue box;
iv. Change the user name to “author” and select “OK”.

2. Complete this referee report template by addressing each question provided. Enter your responses in either the “Referee 1” or “Referee 2” comment box, ensuring they correspond to your in-text tracked changes and comments. The referee report comprises 11 sections, all of which must be addressed comprehensively.

3. Submit both (i) this referee report and (ii) the reviewed manuscript file, including in-text tracked changes and comments.
- Reviewers do not need to leave additional comments on the platform, or duplicate what is in this report, unless there is a specific issue they want the editors to be aware of. 

Reviewers are encouraged to begin the review process with a thorough reading of the manuscript, progressively providing in-text comments. These comments should serve as an initial, real-time source of feedback, whereas the report completed in this template should offer a more formal and structured assessment, addressing the specified questions in a comprehensive and synthesised manner. It is essential to avoid directly copying and pasting comments between the in-text feedback and the report, as each serves a distinct purpose in the review process. Following this approach will help authors respond meticulously and effectively.

When responding to the questions in this template, reviewers should provide detailed, well-substantiated feedback rather than brief "yes" or "no" answers. Providing specific and justified comments will assist authors in fully understanding the evaluation and implementing the suggested improvements.

Feedback should be conveyed in a clear, respectful, and constructive manner, with the primary objective of enhancing the scholarly quality of the manuscript. The review process should guide authors towards potential publication while offering constructive encouragement, even if the manuscript requires substantial revisions or is ultimately not accepted. In cases where rejection is necessary, reviewers must provide a clear and well-supported rationale.

To maintain a professional and supportive tone, reviewers should ensure that their feedback is free from language that may discourage or offend authors. Write both the in-text comments and referee report in the third person. Furthermore, both the referee report and in-text comments should not be written in capital letters.

REFEREE DETAILS
(Type your name, surname and email address here; names of referees are under no circumstances divulged to authors or other referees.)
RECOMMENDATION CATEGORY
(Type X in one of the [  ] boxes)
[    ] Accept as is, subject to in-house editorial procedures
This outcome indicates that the submitted article is accepted for publication without any further changes required from the authors. However, the journal's editorial team will still conduct some final checks, formatting adjustments, and proofreading before the article is officially published. This is a positive outcome and suggests that the article meets the journal's quality and content standards.
[    ] Accept with minor revisions as indicated by the comments from the referees
In this case, the article is considered suitable for publication, but there are a few minor issues or suggestions pointed out by the peer reviewers. The authors are expected to address these comments, make the necessary revisions, and provide explanations or clarifications where needed. Once the revisions are made, the article can be accepted for publication.
[bookmark: _Hlk144976570][    ] Revise in accordance with recommendations and resubmit for review
This outcome indicates that the article has potential, but significant revisions are needed to meet the journal's standards or address concerns raised by the peer reviewers. The authors are expected to carefully review the referee comments, make substantial revisions, and improve the content, methodology, or presentation as recommended. The revised article needs to be resubmitted for an additional round of peer review.
[    ] Reject
A rejection outcome means that the submitted article is not suitable for publication in the journal and that it may not be possible to simply revise the article for resubmission. A total rewrite of the article and submission as a new manuscript are necessary. Referees may recommend that the article cannot be resubmitted to the journal, even in a different form. This decision can be based on factors such as poor alignment with the journal's focus and scope, insufficient novelty, inadequate methodology, or other significant flaws that prevent the article from meeting the journal's quality standards. Authors must, however, be provided with feedback explaining the reasons for the rejection, and therefore, explicit substantiation for the rejection by referees is appreciated.
[    ] Refer to a more appropriate journal. 
If the article's content and focus do not align with the scope of the journal, reviewers might suggest that the authors submit the article to a different journal that specialises in the subject matter of the article. This outcome is meant to guide authors toward finding a more suitable venue for their work.


REFEREE REPORT
MANUSCRIPT NUMBER: (Type the manuscript number here)
1. OVERALL IMPRESSION 
	[bookmark: _Hlk184817678]Summary
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	
Provide a concise summary statement of your evaluation regarding the quality, significance, suitability for publication in SWMW, and potential impact of the article, based on the detailed review that follows in this report.


	


























	











	




2. TITLE AND ABSTRACT
	[bookmark: _Hlk184818464]Questions
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	
· Is the title clear and does it evoke the interests of the reader?

· Is the abstract concise and descriptive of the article contents, including the following elements: 
· problem statement and/or rationale; 
· aim/goal/objectives and/or research questions of the article;
· research methodology;
· principal finding(s);
· key conclusion(s);
· main recommendation(s) or implication(s) for social work practice?

· Is the word count of the abstract between 150-200 words?

	

































	




























	




































3. [bookmark: _Hlk184826849]CONCEPTUALISATION AND CONTEXTUALISATION
	[bookmark: _Hlk184819282]Questions
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	
· Is the rationale, conceptualisation and demarcation of the topic relevant and convincing?

· Is the focus, aim or goal or objectives and research questions or hypothesis clear?

· Is the applicability of the article's content to the field of social work distinctly defined?

· Does the article indicate how its content can be related or juxtaposed to other global contexts?

· Is the article's content applicable to the South African context?






	
	
	




4. THEORETICAL FRAMEWORK
	Questions
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	
· Is the theoretical framework adequately substantiated and explained, sufficiently developed and elaborated to be meaningful within the context of the study, avoiding oversimplification or misapplication?

· Is the framework suitable for the study’s objectives and methodology?

· Does the framework provide a foundation for the analysis of findings, conclusions, and implications for practice?

· Does the theory incorporate citations from primary proponents/authors, as well as relevant scholars from Africa, particularly South Africa, in relation to the subject matter?




	
	
	





5. RESEARCH METHODOLOGY (IF APPLICABLE)
	[bookmark: _Hlk184819887]Questions
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	
· Does the article present and substantiate an appropriate research approach and design to address the research question(s) or hypothesis, and achieve the stated aim/goal and/or objectives, or resolve the problem statement?

· Are all relevant aspects of the research methodology adequately described?

· Is the sampling method appropriate, and is it clearly explained, with well-defined and justified inclusion criteria?

· Are the data collection methods and instruments clearly described and suitable for the research design?

· Are the limitations of the research methodology acknowledged, and are potential sources of bias thoroughly discussed?
	 






	
	



6. ANALYSES AND FINDINGS
	Questions
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	
· Are the findings presented in a clear, concise, and organised manner?

· Is each set of empirical data (e.g. statistics or narratives) sufficiently reflected on and discussed? If applicable, is the data analysed by incorporating contextual control through relevant variables, literature, and/or theoretical frameworks?

· Does the article include a discussion section in which the findings are thoroughly synthesised, deduced, and interpreted within the context of the relevant subject matter, literature, and/or theoretical frameworks?

· Are conclusions and recommendations or implications for practice presented and in line with the formulated aim/goal/objectives/research questions of the article?  
	 






	
	



7. STYLE AND PRESENTATION
	[bookmark: _Hlk184820003]Questions
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	· Is the content clearly presented and structured, logically argued, not merely a compilation of facts, coherent, well-developed, and easily readable?

· Are the literature references in the text relevant, contemporary (but including primary/seminal work), and adequate to substantiate, arguments/comments/facts, within an appropriate context? 

· Are referencing in the text, quotations, and the list of references, correct and in line with the stylistic requirements of the Journal? 

· Does the article require another round of professional language and technical (referencing) editing by the authors? Please provide justification to support this recommendation to the authors.
	
	
	





8. ORIGINALITY AND SCHOLARLY CONTRIBUTION 
	[bookmark: _Hlk184820287]Questions
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	· Does the article demonstrate originality in aspects such as its rationale, theoretical foundation, research methodology, findings, conclusions, and recommendations, offering novel insights not previously encountered? Please provide a detailed explanation of your opinion on these aspects to the authors.

· Does the article enhance your understanding of the subject matter? Please explain your answer to the author(s).

· Does the article make a significant contribution to contemporary theory and/or practice in the social work discipline, specifically in South Africa and internationally, to justify publication in a highly rated international journal? Please provide a detailed explanation of your opinion.
	
	
	




9. ETHICAL VALIDATION
	Questions
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	
· Do you have any ethical concerns regarding any aspect of the article? 

· Do you think that ethical clearance from an accredited gatekeeper institution is needed to publish this article, and if so, are details about ethical clearance adequately indicated and discussed in the manuscript (such as an *ethical clearance reference number)?
*An ethical clearance number is a requirement for publication of empirical research in the Journal.






	
	
	






10. SPECIFIC ADDITIONAL SUGGESTED CHANGES 
	[bookmark: _Hlk184820471]Additional suggestions
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	
· Please provide suggestions for changes to enhance any aspect of the article, that was not mentioned in other sections of your comments. 	

	














	
	



11. WORD OF ENCOURAGEMENT 
	Conclusion
	Referee 1 comments
	Referee 2 comments
	Author/s responses

	
· [bookmark: _Hlk184832859]Please provide encouragement and acknowledgement to the author(s) for the submission/resubmission of the manuscript.








	
	
	




ADDITIONAL COMMENTS TO THE EDITOR (OPTIONAL) 
This section of the review report will not be disclosed to authors:
Please notify the editorial team if you suspect that the article, either in whole or in part, has been previously published (unless it is derived from an academic thesis or dissertation), contains plagiarised content, or appears to be generated by artificial intelligence. Additionally, kindly provide any suggestions or comments for the editorial team's consideration:

 





Thank you very much for your review!
	Prof Lambert K Engelbrecht 
	Editor-in-Chief: Social Work/Maatskaplike Werk 
	e: socialwork@sun.ac.za
	w: https://socialwork.journals.ac.za/pub
	a: Department of Social Work, Room 470, Arts and Social Sciences Building, Ryneveld Street, Stellenbosch University, South Africa
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